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Job Title:  P.E. Aide	Wage/Hour Status:  Non-Exempt
Reports to:  Principal	Pay Grade:  IS 520
Dept./School:  Assigned Campus	Date Revised:  02/06/25

Primary Purpose:
Assists the physical education teacher with instructional activities and performs general office duties.
Qualifications:
Education/Certification
· High school diploma or GED
· Texas instructional aide certification

Special Knowledge/Skills
· Effective interpersonal skills
· Excellent oral and written communication skills
· Ability to work well with children
· Familiarity with rules of basic sports
· Ability to demonstrate basic motor skills

Experience
· One year experience working with children preferred

Major Responsibilities and Duties:
1. Assists classes daily using games and activities to reinforce skills taught by PE teacher.
2. Assists instructional activities: exercising, demonstrating games and monitoring children.	
3. Enforce and document class discipline.
4. Assist in evaluating and grading of students’ progress.
5. Make provisions for the safety of students and promote physical fitness.
6. Assist in the organization and preparation as well as share the supervision of Field Day, Jump Rope for Heart, and other physical activities.
7. Maintain PE equipment and keep a current inventory.
8. Maintain bulletin boards and keep storage area organized.
9. Participate in conferences, staff meetings, in-service meetings, and workshops.
10. Help supervise students throughout the school day, inside and outside classroom, according to duties assigned.
11. Assume responsibility for learning and adapting to each student’s special medical, physical, communicative and emotional needs.
12. Comply with all policies, operating procedures, legal requirements, and verbal and written directives.
13. Perform other duties as assigned.

Supervisory Responsibilities:
None
Equipment Used:
PE equipment necessary to meet the educational objectives of students K-5

Working Conditions:
Mental Demands/Physical Demands/Environmental Factors
· Maintain emotional control under stress.
· Frequent standing, stooping, bending and kneeling.
· Supervision of students may be required outside of the building and exposure for extended periods of time to various weather conditions may occur.


The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required. 
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