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Job Title:  Coordinator – Curriculum - ELAR 6-12	        	Wage/Hour Status:  Exempt
Reports to:  Executive Director of Curriculum & Learning	               Pay Grade:  IP 130
Dept./School:  Curriculum	                Date Revised:  02/10/25

Primary Purpose:
Provide leadership and coordination of an aligned and articulated curriculum, assessment, and instructional program in the area of Secondary English/Language Arts/Reading Serve as a resource for curriculum, assessment, and instructional design and delivery for teachers and administrators. Assist in diagnosing areas and prescribing strategies for continuous improvement in the curriculum, assessment, and instructional program of the district.

Qualifications:

Education/Certification
· Bachelor’s degree in area of specialization or educational degree with
· specialization/endorsement
· Master’s degree
· Valid Texas teaching certificate 
· Principal certificate preferred

Experience

· Minimum of five years experience as a classroom teacher
· Experience in instructional leadership roles
Effective professional learning leader for teachers and administration
· Administrative experience preferred

Special Knowledge/Skills
· Knowledge of curriculum, assessment, and instructional best practices in area of specialization.
· Able to teach and model instruction in area of specialization using research-based instructional practices while implementing an aligned written, taught, and tested curriculum to improve student achievement.
· Shows aptitude to design quality curriculum, aligned assignments, and instructional strategies/resource alignment.
· Has the capacity to observe and evaluate effective classroom curriculum, assessment, and instructional delivery.
· Is a quality staff developer skilled in coaching and mentoring others.
· Able to coordinate district program alignment in area of specialization.
· Adheres to and interprets policy, procedures, and data.
· Advocates for student learning.


Major Responsibilities and Duties:
Program Leadership/Focus
1. Provides proficiency-driven differentiated professional learning for all appropriate personnel involved in the design, deployment, delivery, and monitoring of the curriculum, and its assessment.
2. Serves, upon request, as an advisor/coach to principals in his/her curriculum and instructional leadership and provides training for school-based administrators in how to observe for the curriculum delivery and use of instructional best practices including walking with principals into classrooms as the training is provided.
3. Seeks out future trends regarding curriculum, assessment, and instruction, investigates possible best practices, and researches bringing about higher student achievement.
4. Establishes congruence or alignment between student expectations, criterion- referenced formative and summative assessments of the student expectations and instructional resource materials, and instructional strategies.
5. Provides supportive, timely, and effective professional learning including data analysis and response tools for all required assessments (district, state, national).
6. Lead the work of meaningful and challenging curriculum design that integrates TEKS, College and Career Readiness Skills, 21st Century Skills, and digital-era tools/skills.
7. Collaborate with other disciplines, program, and technology personnel to support linkages across content and literacy for all students.
8. Enhance district curriculum with resources such as exemplar lessons, models of student work, samples with rubrics of rigorous tasks, opportunities for student choice, and project/product rubrics.

School/ Program Climate
1. Promotes two-way communication and articulation among teachers, school-based administrators, and appropriate district-level administrators regarding the sharing of effective practices to obtain higher student achievement, assessments of such efforts, and determination of continuance of these efforts.
2. Establish relationships and provide instructional support for teachers new to the district.
3. Support includes providing an overview of the expectations regarding the use of the curriculum, assessment, and instructional district documents/resources which are to guide instruction. Provides assistance to new teachers upon request. 
4. Support and guide the MTSS (Multi-Tiered System of Supports)/Academic RTI  process to support intervention specialists in serving at-risk learners

School/Program Improvement
1. Assists administrators and teaching staff in the curricular, assessments, and instructional process by sharing knowledge, concepts, and research-based approaches in order to impact ever higher levels of achievement for each student.
2. Review, evaluates, critiques, and revises curriculum, assessment, and instructional documents to deliver the curriculum using a systemic approach.  Orchestrates staff, when appropriate, to participate in such processes.
3. Analyzes national, state, and district assessment data on district students to make recommendations for improving the curriculum, assessment, and instructional design and delivery.



Personnel Management/Staff Relations
1. Establishes recommended criteria for hiring/filling subject specific teaching positions in the district.


Personnel Management/Staff Relations
1. Establishes recommended criteria for hiring/filling subject specific teaching positions in the district.

Fiscal/Facilities Management
1. Supervises and coordinates the selection, ordering and utilization of instructional resource aids, equipment, and materials in the area of expertise.
2. Seeks and evaluates grant possibilities to enhance educational opportunities within content area.  Collaborates with the individual responsible for grant oversight and preparation.

School/ Community Relations
1. Represents the district in activities that promote district and community relations.
2. Maintain a positive and professional tone in all communications (written, verbal, email, department social media).

Professional Growth & Development
1. Regularly participates in training for one’s own professional growth.
2. Remain current in curriculum, instruction, assessment, and professional learning best practices through attendance at relevant conferences, research, and literature in the areas of innovative instructional strategies, including differentiated instruction.


Supervisory Responsibilities:
None

Working Conditions:
· Frequent district wide travel.
· Maintain emotional control under stress. 
· Occasional prolonged or irregular hours.


The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required. 
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